
Yamhill County Circuit Court
Information for Change of Name

(Oregon Revised Statutes 33.410 to 33.440 and Uniform Trial Court Rules 9.120)

Changing your legal name is a process involving a 14-day posting of the proposed name change, a
brief appearance before a judge and a 10-day posting of the notice of name change before the new
name becomes official.  Keep in mind that if the judge finds the name change is not consistent with
the public interest the petition will be denied.

If you are attempting to change the name of a child you must first be appointed as guardian ad litem
for the child.  The instructions and forms for this purpose is included in the change of name packet
you may obtain from many office supply or stationary stores.  In addition to the posting of notices
listed in the first paragraph above, written notice must be given to the parent(s) or guardian(s) of the
child, both custodial and non-custodial.  Service of the petition for name change and notice of the
name change hearing must be served on a non-custodial parent in accordance with Oregon law.  The
service must allow at least thirty (30) days before the hearing in order to permit the non-custodial
parent to object.  Neither the court or the probate clerk can advise you on the correct methods of
service.  If you have questions about service or change of name you should obtain legal advice from
an attorney.

Forms: Obtain the proper adult or minor change of name packet from an office supply or stationary
store, because the court does not provide any of the following forms.

Step 1: File the Petition for Change of Name

Complete the petition for change of name and sign the petition in front of a notary public or a
clerk of the court.  File the petition with the probate clerk and pay the required filing fee to the
cashier (see the fee schedule under the category Change of Name/Change of Sex).  After you pay
the fee an order to show cause will be issued to you.

Step 2: Obtain a Hearing Date on the Order to Show Cause

Immediately after you file the petition you must take the order to show cause to a docket clerk in
order to schedule the hearing for your name change.  A docket clerk will schedule the hearing to
occur at least 15 days (30 days for a minor) in the future, then give you a notice of name change
hearing.

After a docket clerk writes the date of your hearing on the order, and the notice, take both forms to
the probate clerk and submit the order to show cause.  The order will then be submitted to a judge
for signature.

Step 3: Post the Notice of Name Change Hearing

Post the notice of name change hearing form on the bulletin board located on the first floor of
the courthouse nearest the sheriff’s office.  The notice must remain posted on the bulletin board for
fourteen (14) days.

Step 4: File the Affidavit Regarding the Proof of Posting the Notice of Name Change Hearing



Once your notice of name change has been posted on the bulletin board for fourteen (14) days
complete the affidavit regarding proof of posting notice of name change hearing.  Sign the
affidavit it in front of a notary public or a clerk of the court, then file the affidavit with the probate
clerk.

Step 5: Attend the Hearing

Before your hearing begins remove your notice of name change hearing form from the bulletin
board on the first floor. Check with a clerk in order to determine the courtroom and name of the
judge assigned for the name change hearings.

You must bring the following three completed documents to the hearing:

1.  the notice of name change hearing (that you have removed from the bulletin board);
2.  the affidavit regarding proof of posting notice of name change hearing, and;
3.  the change of name decree.

If the three documents immediately above are considered adequate by the court during the hearing
the change of name decree will be signed by the judge.

Note:  If the three documents above are not considered adequate by the judge the decree
will not be signed and you may be required to begin the name change process once again.

Once all three documents are returned to you after the hearing, file all of the documents with the
probate clerk.

Step 6: Post the Notice of Name Change

Once you have filed the three documents above with the probate clerk you will be directed to post
the notice of name change on the bulletin board on the first floor of the courthouse.  This notice
must remain posted for 10 days.

Step 7: File the Affidavit Regarding Posting of Notice of Name Change

Once you post the notice of name change on the bulletin board complete the affidavit regarding
posting of notice of name change.  Sign this affidavit in front of a notary public or court clerk
then file the affidavit with the probate clerk.

Once the notice of name change has been posted on the bulletin board for ten (10) days remove the
notice and file the notice with the probate clerk.

Step 8: Obtain a Certificate of Change of Name

A certificate of change of name memorializing this event is available from the probate clerk. The
first certificate is free to you.  Additional certificates are available for a fee.  See the fee schedule
under the category of copies - certified.  In order to obtain a certificate the following documents must
either be located in the physical file or presented to the probate clerk:

1.  notice of name change, and the;



2.  affidavit regarding proof of posting notice of name change.

Important Notice: the petitioner, or the petitioner's attorney, must be personally present at the
change of name hearing, or the petition will be dismissed and the petitioner will be required to refile
the petition and pay the filing fee.
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