
APPELLATE COURT SERVICES – DOCUMENT REQUEST FORM 
 

 
TO:  Appeals.docrequests@ojd.state.or.us 
 
SUBJECT:   DOCUMENT REQUEST - Appellate Case No. ___________*
*Please include the above line in “Subject” line of email and limit your request to one 
case per form (required). 
 
CASE NAME:  ________________________________________ (required)  
 
 
 
My name is _____________________.  I hereby request documents from the case 
name and number shown above.   
 
I hereby request the following documents (please list specific documents below): 
 
 
 
 
 
 
 
 
 
I understand that the processing time for this request is within three (3) working days. If 
needed sooner, please explain needed time frame and note “Expedited” in subject line 
of email. 
 
 
 
 
 
Fees for these documents will be as shown on the attached Chief Justice Order that 
sets fees for Appellate Court documents.  I will be able to pay with my debit or credit 
card, prior to the copies or scans being provided.  I have selected below that I want 
these documents in:  
 
_____ printed form, or  
_____ electronic form*.  (These documents will be made available on a file transfer 
protocol for a period of 14 days after posting.  At the end of that time, if you have not 
accessed the documents, we will have to reprocess your request, resulting in another 
charge for the services.)  
 
 
Signed: ___________________________ Dated:  _________________ 
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