Public Access — Opening a Document in ACMS

Quick Reference Guide

The following will guide you through accessing documents through the Appellate
Case Management System (ACMS).
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Under Case View you

will find the case register
and docket entries.
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To open a document,
hover mouse over
document iconin the
Case Register section.
Hovering on the icon will
open a new box with the
document name.
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If you hover over a document
icon and the pop up says:
‘Documents are confidential”
then document is unavailable
due to confidentiality or
unavailable electronically.
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Once you click on the pop up, a
box will open at the bottom of
your screen giving you the option
to open or save the document.
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Changes to Cases Display

If you hover over Cases, subcategories will display. From there you can select various
administrative case functions.
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