CIVIL NON-ARBITRATION CIVIL CASE FLOW CHART

*Non-Emergency case, Judge is
assigned when case is docketed
(3-5 business days)

Complaint & Certificate of
Arbitration filed at Clerk of Court
Civil File Counter

If no service at the 90th day of
Case, Notice of Intent to Dismiss
is generated by CV Court Admin.

v

*Emergency Case, Judicial
Assignment is Immediate

Plaintiff has 120 days to serve
defendant

If no service after 120th day of
case, Dismissal for Lack of
Service is generated by CV Court
Administration

v

If no Proposed Joint Scheduling
is filed by the 150th day of the
case, a 150 Day Minute Entry is

generated by CV Admin.

Indicating date case is placed on
the Dismisal Calendar and date

case will be dismissed for Lack of
Prosecution

Once Defendant is served,
defendant files an Answer within
20 calendar days from the date of

service

If no Answer is filed after 20
calendar days after the date of
service, an Application and
Affidavit for Default is filed

v

After Answer is filed, Plaintiff files
a Proposed Joint Scheduling
Order.

If case is settled, a Notice of
Settlement is filed and Judicial
Officer places case on the
Dismissal Calendar

If no Proposed Scheduling Order
is filed by the 270th day of the

| - . .
case, and no motions or hearings

are pending, Placement on
Dismissal Calendar for LOP is
generated by CV Admin.

After the Joint Scheduling Order
is filed, Judicial Officer sets
Settlement Conference with

Alternative Dispute Resolution

If no settlement is reached, a
pretrial conference is held to set
date for trial

A4

Bench or Jury Trial is held

*KEY

*KEY

Non Emergency Cases (No emergency orders or Hearings
are needed)

Tort Motor Vehicle

Tort Non Motor Vehicle

Medical Malpractice

Contracts

Non-Classified Civil Cases

TX Cases

Tax Cases with Civil Case number

ST Cases (Small Tax Cases)

TJ Cases (Transcript of Judgment cases & Foreign
Judgments for post decree remedies for Collections /JDE
& Garnishments)

Lower Court Appeals

Changes of Name

Forcible Detainers

Emergency Cases

Complaint with OSC
Complaint with TRO

Injunctions Against Harassment
(Commissioner Assigned)

Election Contest
Emergency Injunctions

Complaint Needing Immediate Order Signed

*All cases have different issues and are subject to the Judicial Officer's discretion




