
CIRCUIT COURT OF THE STATE OF OREGON 
TWENTIETH JUDICIAL DISTRICT 

WASHINGTON COUNTY COURT 

Public Records Request – By Mail 

Date:    

Requestor’s Contact Information 

Name:  

Address:  

Phone: 
(weekdays) 

Email: 

Type of Case or Subject Matter of Documents Requested: 

Approximate Date Case Was Filed: 

Name(s) on the Case: 

Case Number or Additional Information Regarding the Case: 

Document(s) you are Requesting: 
Include the document title or any other identifying information, such as the date of the Judgment or Order. 

Number of Copies Certified? Exemplified? 

Number of Copies Certified? Exemplified? 

Number of Copies Certified? Exemplified? 

Number of Copies Certified? Exemplified? 

Costs for copies: 

$.25 per page, plus $5.00 for a certified copy, or plus $10.00 for an exemplified copy, plus postage 

Please submit a check to cover the cost of copying, postage and certification or exemplification if 

requested. If you do not know the exact number of copies to be made, send a blank check payable to 

the “State of Oregon” and in the memo line, write “Not to Exceed” and an amount you believe will 

cover the cost of the copies, such as “Not to Exceed $25”. Records staff will then fill in the exact 

amount and send a receipt to you along with your copies.  

Mail your request to: Washington County Circuit Court 

Records Department, Room 110J 

150 N 1
st
 Avenue

Hillsboro, OR  97124 


	in the memo line, write “Not to Exceed”

