CIRCUIT COURT of the State of Oregon
for Benton County
Twenty-First Judicial District
Benton County Courthouse
120 NW 4t Street Corvallis, Oregon

Effective September 30, 2020

Trial exhibits must be electronically submitted for proceedings conducted by remote
means and those held in-person at the courthouse.

In accordance with Presiding Judge Order (PJO) 2020-005, paragraph 4.B, all exhibits for all
proceedings must be submitted electronically at least 24 hours prior to a scheduled hearing.
Submittal of exhibits shall conform with the provisions of Chief Justice Order 20-016, paragraph 7,
PJO 2020-005, paragraph 4.B, and these further instructions.

Attorneys: The filer must submit exhibits via File & Serve in a single, unified PDF unless the file is
larger than 25MB, or as otherwise directed by the court. The filer should submit the document as
confidential, which facilitates appropriate security settings for external users. The filer must include
both a linked index or table of contents, and a bookmark for each exhibit. To check these
requirements in File & Serve, reviewers will click on the [PDF] link above the document, open the
document, click on a link in the index to ensure the link directs you to a specific exhibit, and click on a
bookmark to ensure it directs you to a specific exhibit. Documents that do not meet these
requirements will be rejected.

Self-represented parties must submit exhibits as a single, unified PDF at least 24 hours prior to a
scheduled hearing. Notwithstanding PJO 2020-005, paragraph 4.B(b), self-represented parties shall
submit exhibit documents by email to BEN.Exhibits@ojd.state.or.us. The filer must include both a
linked index or table of contents, and a bookmark for each exhibit. Exhibits must be copied to the
opposing party at the time of emailing them to the court. Exhibits will not be received by the court if
the opposing party is not copied on the email submittal to the court.

Video and Audio Exhibits: Requests to submit video and audio exhibits may be sent to
BEN.Exhibits@ojd.state.or.us at least 48 hours prior to a scheduled hearing. Parties will then be
contacted by court personnel and provided explicit instructions for how to submit video and audio
media exhibits. The filer is responsible for sharing these same video or audio files with all other
parties.

Courtesy Copies: In addition to required electronic submittal, a judge may request that parties also
submit a physical copy of very lengthy documents, or of large compilations of documents. Parties
will be provided explicit instructions for submitting courtesy copies at the time such request is made
by the court.
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