FILING A WRIT OF GARNISHMENT

FORMS:

Forms may be purchased at most stationary stores or office supply stores. You should ask for
forms N0.1128 (Writ of Garnishment), No. 529 (Debt Calculation), No. 530 (Garnishee
Response), and No. 1140 (Challenge to Garnishment).

FILLING OUT THE GARNISHMENT FORMS:

1. The form should be typed or neatly printed in ink.

2. Fill in the case caption (plaintiff, defendant, and case number) on all the forms.

3. Indicate who the garnishment is being served on. If the debtor=s place of employment is
the garnishee you will have to include the name of the business and a street address. If a
financial institution is the garnishee, you will need the bank=s name and street address.
You do not need to know the account number of the debtor.

4. The date of judgment must be filled in, and can be found on your notice of entry of
judgment.  This date is the date that the clerk/judge signed the judgment.

5. You are responsible for calculating the amount of money owed and completing the portion
of the writ laying out judgment amount, interest, costs, etc... The clerk cannot assist
you.

6. Sign the garnishment. It is not necessary for your signature to be witnessed. If you are

using forms #529, 530, 1128 and form 1140, you will need to sign the forms and make five
copies of all forms.

7. Complete heading on Certificate of Garnishee and the required information on the
Garnishee=s Duties.

FEES RELATED TO GARNISHMENTS

Issuing Fee: $37.00 Payable to State of Oregon
Delivery Fee: $25.00 Payable to appropriate County Sheriff
Financial Institution ~ $15.00 Payable to Financial Institution

Note: Payment needs to be in the form of check or money order. Please include separate checks
or money orders for search fee.

FILING

Once you have completed the garnishment and made the appropriate number of copies you may
deliver the forms to the court with the necessary fees. Or you can mail them to:  Clackamas
County Courthouse, 807 Main St., Room 104, Oregon City, OR 97045

Your garnishment will be processed in the order received.

SERVICE

If service is to be made by someone other than the Clackamas County Sheriff or Process Server,
please provide an addressed, stamped envelope for that agency of service. The clerk will forward
forms for service when issued.
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