Parenting Plan Enforcement
Instructions

Important Notice about Enforcement of Orders from Another Court.

To enforce an Out-of-State parenting time order or judgment, you will also have to complete the forms:
Registration for Enforcement of Out-of-State Orders. These forms are available on the Washington County
Circuit Court website at courts.oregon.gov/Washington. If the order was entered in another Oregon county, you
will need to file a request to transfer with the court that entered the order (Change of Venue/Transfer Case).

STEP1
For all cases, if the copy of the parenting time judgment or order you attach to your motion
contains confidential personal information, you must redact—black out or erase—that information. You
must also fill out and file a Confidential Information Form (CIF) for each party and must serve the other
party with a Notice of CIF filing. See the CIF forms and CIF information sheet for the type of information
that must be protected.

If your case involves an OREGON order or judgment, fill out the following forms:

« Motion and Declaration in Support of Order to Show Cause Re: Enforcement of Parenting Time
(MOTION AND DECLARATION)

« Order to Show Cause Regarding Enforcement of Parenting Time (ORDER)

The case heading is the same as it was when visitation or parenting time was ordered.

Do not fill in the section that sets the hearing date, and do not fill in the judge’s portion of the
order.

Attach a copy of the order or judgment that established the parenting time or visitation you are
now asking the court to enforce to the original MOTION and DECLARATION you just filled out.

STEP 2
When you are ready to file your documents, you may take them to the family law clerk’s office
between 8:00 and 8:30 am, pay the filing fee, and the clerk will direct you to your judge at 8:30 a.m. If
the judge grants a hearing, s/he will sign the order for the other party to appear, and the clerk will fill in a
date and time for a hearing. You also may file them with the clerk’s office at other times and then check
back in about 10 days to see if the judge granted a hearing.

STEP 3
The clerk will give you copies to serve on the other party. You cannot serve the papers yourself.
Service may be made by any mentally competent person, 18 or older, as long as they live in the state
where they serve, you may ask your local sheriff’s office or a private process server to serve the papers for
you. Make sure the person who completes service files a CERTIFICATE OF SERVICE with the court,
detailing how service was made.
Step4
Attend the hearing set in the ORDER.

STEP S
After the hearing, the judge may require that you complete the form called Supplemental Judgment
Re: Enforcement of Parenting Plan (JUDGMENT), or the judge may complete it. You should obtain a
copy for your records, and serve the other parent with a copy if you are asked to prepare it.
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