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eFiling Application Overview 

My eFilings 

This page is the first page that you will see upon logging in to the eFiling application.  

From this “dashboard,” you can begin the eFiling process for a new case or begin the 

eFiling process for an existing case, or you can review previous activities on the eFiling 

site.  There are links located on the left-hand navigation bar.  You can click those links 

from any page in the eFiling application to access the dashboard page or from one of 

the pages describing previous eFiling activities.  

 

  Clicking the “Home” link will 

take you back to this page, from 

any page in the application. 
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Draft eFilings 

If you are unable to complete the eFiling process, you may save your progress as a 

draft, before submitting the eFiling to court.  This is done by clicking the “Save as Draft” 

button. 

 Note that, in order to use the “Save as Draft” function, you must reach this point 

in the eFiling process.  If you stop before you reach this page, your work will not 

be saved. 
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The drafts that have been saved can be accessed by clicking the “Draft Filings” link on 

the left-hand navigation bar.  To review, edit or continue a draft eFiling, click on the 

“Edit” link next to the document that you wish to review.  Clicking on the edit link will 

bring you back to the summary page, set out on the previous page. 

If you wish to remove the drafts that are saved, click the “Remove” link next to the 

document that you wish to remove. 

  

Draft Filings 
Edit 

Remove 
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Pending filings 

The “Pending Filings” screen lists the electronic filings that you have submitted to the 

court, but have not been reviewed by the records office.  When the records office 

reviews a pending filing, they move into either the “Rejected Filings” category or the 

“Accepted Filings” category. 

 

  

Rejected & Accepted Filings 
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Rejected Filings 

The “Rejected Filings” screen shows eFilings that the Appellate Court Records office 

has reviewed and rejected.  A reason for rejection is included on this page.   

 In addition to appearing on this page, the Appellate Court Records office will 

send you an email to inform you that your eFiling was rejected. 

 Generally, the Appellate Court Records office will only reject eFilings in rare 

circumstances, such as an eFiler submitting vacation photographs instead of the 

document meant to be eFiled.   

 If your document is deficient in some way (for example, if it is missing a proof of 

service), the Appellate Court Records office will accept the document and send 

you (via regular mail) a Notice of Deficiency explaining the necessary corrections 

to be made. 

  

Rejection Reason 
Rejected Filings 



Page | 6 
 

Accepted Filings 

The “Accepted Filings” page is a list of all of your eFilings that have been reviewed 

and accepted by the Appellate Court Records office.   

 The information is listed in reverse chronological order and includes case 

number, filing type/subtype, filing date, and confirmation and transaction 

numbers.  

 Because this list may grow very large over time, you have the option of searching 

by filing date or confirmation number.   

 

  

TIP:  You also may use the control-F 

function to search for text that you 

included in the comments box when 

eFiling, such as the name of the case.  

 

Accepted Filings 

Date Search Parameter 

Confirmation Number 
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Clicking on the “Details” link will bring up the following summary page regarding the 

accepted eFiling: 
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Error Filings 

The “Error Filings” screen lists any eFilings that have not been completed due to an 

error somewhere in the eFiling process.   

 This screen includes a description of the error and allows eFilers to edit the 

eFiling to complete the process.   

 Clicking on the “Edit” link will bring up the summary page, where you can revise 

your eFiling, if necessary, and resubmit the eFiling to the court.   

 

Error Filings 

Error Message 


