
Critical Elements 
Addressed 

-ICWA Inquiry 
Completed 
-All legal parties 
identified 
-Diligent relative 
search 
-Absent parent 
search completed 
-Birth Certificate 

Relinquishment 

Termination of 
Parental Rights 

Approval to 
Pursue TPR 

Staffing: Staffing with 
LAS and/or AAG/DDA 
 

Approval for 
Adoption 

Submit R/S Packet 
to Central Office 

Write LAR 

Mediation if 
Applicable 

Submit 424 & 
case file copy 
to AAG/DDA, 
TPR Packet 

(per CF 0439 
Instructions) 

to Central 
Office 

R/S Issued & 
Signed 

Mediation 
if 

Applicable 

Necessary 
Affidavits 

submitted to 
Central Office 

TPR 
Petition 

Filed 

TPR Trial 
Scheduled 
and Held 

Necessary 
Affidavits 
submitted 
to Central 

Office 

Appeals 
Process 

30 Days  
Average 

30 Days 30 Days 4-6 Months 
Average 

60 Days Min to 
18 Months 

(Some Exceptions) 

30 Days  
Average 

Permanency 
Committee  

(if applicable) 
-Sibling Planning 
-Current 
Caretaker (If no 
relative or other 
sibling resource is 
available) 

Relative 
adoption 
study if 

applicable 

Current 
Caretaker 

Home Study 
if applicable 

Recruitment 
if applicable 

Within 90 days 
of Staffing 

Caseworker after 
Consultation with 

Supervisor and 
Child’s Team 

- Indian Child, complies 
w/ICWA 
- Refugee Child and 
complies I-E.2.2 
-Relative alone for any 
age or group of siblings 
-Department, after 
diligent search and 
found no available 
relatives 
1. Current Caretaker 

alone for a child or 
sibling group 

2. General Applicants 
only for a child 
under 6 with no 
extraordinary 
needs 30 Days Min 

4 Months Average  

Local Adoption 
Committee 

-One child with 
extraordinary needs 
-One child age 6 or 
over 
-Siblings when 
resource is not a 
relative or current 
caretaker 
-Use of local 
committee 
approved by CWPM 
based on 
complexities or 
dynamics of the 
case 

Central Office 
Adoption Committee 
-Resources include more 
than one relative 
-Resources include CC & 
either relatives or 
general applicants 
-Resources include more 
than one CC for siblings 
to be placed together 
-DHS staff and Conflict 
of Interest applies 
-Non DHS and potential 
Conflict of Interest 
applies 
-Resource lives outside 
USA or I-G.1.14 re: inter-
country Adoption Act 
applies 
-Use of CO Committee 
approved by CO 
Adoption Program based 
on complexities or 
dynamics of a case  ADS 

Post 
Adoption 
selection 
required 
waiting 

period & 
disclosure 

Placement 
and 

Supervision 

Placement 
Designation 

Adoption 
Assistance 
Application 

Registry 

Consents 

Adoption 
Petition if 
applicable 

Finalization / 
Decree 

For Out of State 
placement follow 
ICPC. For a private 
agency, placement 
contract is needed. 

7 Days 

Committees happen within 60 
Days post recruitment 

6 Months Min for non-
current caretaker 

30 Days 

60-75 Days 


