
Developed	by	Katharine	Allen,	MA,	©	2016	for	the	Pacific	Northwest	Court	Interpreters	Conference	
Oregon	Court	Language	Access	Services	

www.interpretamerica.com	

NOTE-TAKING	FOR	LEGAL	INTERPRETERS	
SETTING	A	NOTE-TAKING	GOAL	AND	OBJECTIVE	

	
Directions:	
1. Think	about	how	your	note-taking	practice	has	gone	during	this	workshop	or	in	

general.	
2. Identify	a	specific	problem	or	challenging	area	that	you	want	to	improve.	
3. Complete	the	Goal	and	Objectives	below	following	these	guidelines:	

a. Write	down	your	goal	statement	–	this	is	a	general	statement	that	
identifies	the	area	of	you	want	to	improve.		

b. Then	write	down	two	objectives	that	describe	HOW	you	plan	to	achieve	
your	goal.	Objectives	should	be	realistic	and	measurable.	(See	example	
below).	

4. As	much	as	is	possible,	try	to	focus	on	improving	this	area	during	the	rest	of	the	
workshop.	

	
Example:	
Goal:	I	want	to	write	down	fewer	words	when	I	take	notes.	
	
Objective:		

1. 2-3	times	a	week,	I	will	practice	to	same	1-3	minute	video	or	audio	track	at	
least	5	times,	reducing	what	I	write	each	time.	
		

2. After	the	first	time	practicing	to	the	video,	I	will	identify	the	key	content	
chunks	and	identify	the	minimum	number	of	symbols/abbreviations	to	use	
for	each	content	area.	
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