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CHAPTER 1- GENERAL PROVISION - AMENDED 1.015, 1.151, and, 1.161 
 
1.015    DEFINITIONS 
 
These definitions are intended to clarify terms used in these rules. 
 
(1) Abated Cases are those cases placed under a discretionary stay of up to two years by 
order of the Court on the basis of activity external to the case which would have an effect on the 
outcome or conduct of the case.  
 
(2) Call refers to the trial and show-cause docketing system whereby a case is called and 
assigned to a judge on the judicial day immediately preceding the date of the actual hearing or 
trial.  
 
(3) “Judicial Days” means calendar days excluding:   Saturday and legal holidays, including 
Sunday, as defined in ORS 187.010 and 187.020, and any day on which a court is closed by 
order of the Presiding Judge or the Chief Justice.  
 
(4) Definitions set out in UTCR 1.110 are incorporated by this reference and apply in these 
rules. 
 
 
1.151 HOURS FOR THE CONDUCT OF BUSINESS, WHEN DOCUMENTS MAY BE 

RECEIVED TO BE FILED 
 
(1) The court is open for the conduct of business each judicial day from 8:00 am to 5:00 pm, 
and, in addition, judicial proceedings may be held at other times and on other days when 
required by the court for the conduct of its business and upon notice to the parties required to 
appear. 
 
(2) Except as provided in UTCR Chapter 21, documents which do not require the payment 
of a fee prior to filing may be received for filing from 8:00 am to 5:00 pm each judicial day in the 
appropriate division of the Office of the Trial Court Administrator.  Documents which require the 
payment of a fee prior to filing may be presented to a cashier or left in a drop box, together with 
payment or an order authorizing the deferral or waiver of the fee, from 8:30 am to 5:00 pm each 
judicial day in the appropriate division of the Office of the Trial Court Administrator.  Upon 
satisfaction of the fee, the document will be received for filing.  No document will be received for 
filing or filed except as provided in this rule. 
 
 
1.161 DIVISIONS OF THE OFFICE OF THE TRIAL COURT ADMINISTRATOR 

WHERE DOCUMENTS ARE RECEIVED FOR FILING 
 
(1) The Office of the Trial Court Administrator receives documents for filing in the following 
divisions.  In the Multnomah County Courthouse: the divisions are Civil, including Small Claims 
and FED, Domestic Relations, Probate, Traffic, Parking and Criminal.  In the Juvenile Justice 
Complex:  all Juvenile matters.  In the East County Courthouse:  Criminal, Traffic and Small 
Claims matters filed in that court location.  Documents should be delivered to the appropriate 
division for filing.   
 
(2) Documents delivered by mail to the court, or left in the court’s mail room for delivery, will 
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be received for filing when delivered in the normal course of distribution of documents from the 
mail room to the appropriate division of the Office of the Trial Court Administrator.  If a fee is 
required to be paid prior to filing of a document, then filing may occur only if the fee is satisfied.  
In all other cases, and except as provided in UTCR Chapter 21, filing will be accomplished on 
the date the documents are distributed to the appropriate division. 
 
(3) Documents transmitted directly to the clerk’s office by facsimile transmission (FAX) will 
not be received for filing. 
 
(4) The street address for the downtown courthouse is: 

 
Multnomah County Courthouse 
1021 SW Fourth Avenue 
Portland, OR 97204-1123 

 Addresses for other court locations are as follows: 
 

Justice Center 
Third Floor 
1120 SW Third Avenue 
Portland, OR (send mail to the courthouse) 

Juvenile Justice Complex 
1401 NE 68th Avenue 
Portland, OR 97213 

 
  
East County Courthouse 
18480 SE Stark Street 
Portland, OR 97233 

 
 
 

 
 
 
CHAPTER 5- PROCEEDINGS IN CIVIL CASES – REPEALED 5.055 
 
5.055   STAMPED, SELF-ADDRESSED CONFIRMATION CARDS REQUIRED 
 
Repealed pursuant to CJO 14-013 dated March 31, 2014. 
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