Circuit Court of the State of Oregon
Fourth Judicial District
Multnomah County Courthouse
1021 SW Fourth Ave
Portland, OR 97204

April 9, 2014
Memorandum

REMINDERS and UPDATES:

Eviction and Small Claims Filers -

As Multnomah County prepares to switch from OJIN to the Oregon eCourt Information
(OECI) System, please note the following reminders and updates to our filers with
regards to a few of our policies and procedures.

e SLR 1.161(3) prohibits transmission directly to the clerk’s
office by FAX. Fax documents will not be received for filing
as original documents.

e Parties can sign-up for ex parte sessions in person. Court
staff are prohibited from signing parties up for ex parte.

e Attorneys must file a notice of representation or file a
formal pleading before they can be added to a case as the
attorney of record.

e FED trials will not be scheduled in an action until the
plaintiff's required fees have been paid or a fee deferral/
waiver has been approved by the court.

If you have any questions, please contact Erin Gerhards, at 503.988.3022 (option 1).
Thank you.



