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The Judges of Linn County have decided to adopt a Revised Hybrid Docketing system that 

employs the use of Duty and Hearings Dockets to handle larger volume dockets that are not 

assigned to a judge and then to assign all cases at issue to a judge for management throughout the 

life of the case. This is called a Judicially Managed System.  
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Dockets in General: 

 
The court’s dockets will be divided into those that are managed by the Calendar Office 
for large volume dockets including the (Criminal) Duty Docket and the Hearings docket; 
and those that will be managed by individual judges for the cases assigned to them.  
 
As much as possible we will strive to maintain this pattern in the docket for each judge: 
 
Monday Tuesday Wednesday Thursday Friday 

Duty Judge’s Docket Duty Judge’s Docket Duty 

Hearings Hearings  Hearings Hearings Hearings 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Duty Judge’s Docket Duty Judge’s Docket Duty 

Hearings Hearings  Hearings Hearings Hearings 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket Judge’s Docket 

Note: the days in red are the Judge’s Docket. The judges will schedule their trials and 
assigned hearings on the Judge’s Docket.  
 
This model of weeks in Hearings, Duty and Trial is just that, a model. It is the ideal; 
however in reality it will not always be that easy. Holidays, meetings and vacations will 
mess things up. When a judge has a trial more than three weeks long we will need to 
move things around some. However, in general we need to adhere to this model as 
closely as possible if it is going to work. 
 

1. Hearings Docket - (see Appendix C) 

a. This docket  includes: 

i. FAPA, Elder Abuse and Stalking Order Petitions,   

ii. FED appearances,  

iii. Traffic appearances,  

iv. Thursday Juvenile Dependency Settlement Conferences and 
Readiness Appearances 

v. Contested hearings for unassigned cases in all those case types; 

vi. Contested hearings for assigned cases for all those case types 
when the assigned judge is also the hearings judge; 
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vii. Juvenile Delinquency and Dependency shelter hearings, and the 
jail arraignments.  

viii. Hearings for cases assigned to the Hearings Judge 

ix. Sentencings or unassigned cases and for the assigned judge.  

x. Jail Arraignments every day 

b. This docket will be assigned to judges on a weekly rotation with each 
judge having this duty for a full week once every five weeks.   

c. Show Cause Hearings 

i. If the case is not assigned to a judge the JA will inform Calendar 
Staff who will then assign the case to a judge and provide the JA 
with an appearance date with the assigned judge for an ERC. 

ii. If the case is assigned to a judge the JA will use the list of dates 
provided by Calendar Staff to set an ERC with the assigned judge.  

iii. Each Wednesday each JA will provide to Calendar Staff a short list 
of dates for their judge to use for ERC settings as described above. 

d. Jail Arraignments:  

i. when an assigned case appears on the Jail Arraignment docket the 
court will set the matter on the Monday Duty Docket as described 
below for unassigned cases. 

2. Duty Docket:  is day- and case type-specific including: (see Appendix D) 

a) Monday Criminal Duty Docket: AM and PM 
b) Monday Criminal Drug Court: PM  
c) Wednesday Criminal State Transport Docket 
d) Wednesday Criminal Walk-In Docket 
e) Friday Sentencing and Criminal Hearings Docket  

 
The Hearings Docket and the Duty Docket will rotate weekly with each judge 
having each duty for a full week once every five weeks. A judge may not have 
the Hearings Docket the same week as the Duty Docket.  
 
When necessary to accommodate vacations, meetings, and special dockets 
more than one judge may cover a Duty or Hearings docket during a particular 
week.  
 

3. Friday Docket: for those judges not handling the Hearings Docket, Duty 

Docket or the Juvenile Dependency Docket the Friday Docket will be reserved for 
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hearings and bench trials. Judges and staff are discouraged from setting jury 
trials on Fridays but if necessary and if the judge can be reasonably assured that 
the trial will not exceed one day in length a jury trial may be set on a Friday.  
 

a. The Friday Duty Docket shall be for plea and sentencing times and 
settlement conferences. The period between 9:00 AM and 12:00 PM will 
be reserved for in-custody pleas, sentencings and settlement conferences.  
The afternoon will be available for both in-custody and out of custody 
cases.  

 

4. Special Dockets: in addition to the Duty Docket, Hearings Docket, and Trial 

Docket there are also four Specialty Dockets: Drug Court, JAC Court, DV Court 
and Family Treatment Court (FTC). Each of these specialty dockets has an 
assigned judge.  

a. Drug Court, including the regular DTC drug court, and the Measure 57 
drug court, is on the Monday afternoon docket each week.  

b. JAC Court, the Juvenile Accountability Court, is at 4:00 PM on the 
Juvenile Delinquency Docket each Thursday.  

c. Domestic Violence Review Docket is on alternating Thursday afternoons.  

d. The FTC is on the Friday docket at 11:00 AM each Friday.  

5. Trial and Assigned Hearings Dockets 

a. When a judge is not assigned the Hearings or Duty Dockets the judge is 
on a Judges Docket. This is the time when that judge schedules all trials 
and hearings in cases assigned to that judge. Each judge will schedule 
cases on and manage his own Judge’s Docket with the assistance of his 
Judicial Assistant. 

 

Daily scheduling: (effective February 1, 2012) 

 
1. All dockets will begin at 8:30 AM except on Fridays at 9:00 AM. The time period 

from 8:30-9:30 each day will be reserved for short sentencings and other short 
duration matters. Judges will be able to set short hearing or pre trial conference 
matters during those periods subject to matters already set by calendar staff.   

 
2. Trials will commence at 9:30 AM each morning.  

3. As of August 1, 2011 the time period of 8:00-9:00 AM each Friday will be 
reserved for staff and judge meetings and no dockets will be set during that hour. 
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Master Docket 

 
1. Judges will submit to the Docket Manager their vacation schedules for the 

following calendar year to the best of their ability to ascertain no later than 
August 1.  

2. The Docket Manager shall create a Master Docket to show all assigned duty 
dockets and available trial and hearings times. It shall be provided to each judge 
and staff and shall provide for a full calendar year. No later than August 15 of 
each year the Docket Manager will distribute the Master Calendar for the 
following calendar year. The Master Calendar will identify mandatory OUT days 
when a judge may not schedule any event that requires court staff.  

3. Judges will not schedule vacation time during the times they are assigned as a 
Duty judge or Hearings judge. Once the Hearings and Duty Dockets are set and 
published a judge must take additional vacation time from the Judge’s Docket 
unless the judge can obtain permission to swap Duty or Hearings Docket time 
with another judge.  

Judge’s Dockets – Calendar Rules 

1. Each judge will work with the judge’s Judicial Assistant to manage their own 
individual dockets.  

2. Specialty Dockets: when a judge has a specialty docket and needs to set a trial 
on the day of the specialty docket there are two options: the judge can ask 
another judge if they can cover the specialty docket or the judge will need to set 
the trial around the specialty docket. The latter is preferred. 

3. Mondays: Criminal cases cannot be set on Mondays – no exceptions.  

4. Fridays: Make absolutely sure that if a jury trial is set on a Friday that it will not 
take more than one day. Setting jury trials on Fridays is discouraged. If a multiple 
day trial ends on a Friday make every effort to insure that it will end on that day. 

5. Out Days: Out days are presumptively not supported by staff. If a judge wants to 
set anything that requires staff on an Out day the judge must consult with the 
Docket Manager first to see if staff can be available. If the Docket Manager tells 
us that she does not have sufficient staff to cover a proposed trial or hearing that 
needs to be received without argument. Find another day. 

6. Swapping Docket Time: If a judge wants to swap docket time with another 
judge both judges, their JA’s and the Docket Manager must be included in that 
conversation. 
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7. Judges Out Ill: When the Docket Manager asks a judge to fill in because 
another judge is out for illness or some other reason not planned for judges 
should do their best to accommodate her. 

8. Clear and Separate Responsibility: Keep the responsibilities for docketing 
clearly defined and follow them at all times: Judges and JA’s exclusively 
schedule all matters assigned to a judge; Calendar staff exclusively schedule all 
matters not assigned. Exceptions and clarifications noted below:  

a. The JA needs to send minutes to Calendaring to show that a trial has 
been set. The JA does not have to advise Calendaring that a hearing has 
been set on the Judge’s Docket. 

b. When an attorney or party files a motion to continue a trial or evidentiary 
hearing that motion shall be sent to the Calendar staff who will present the 
motion to the assigned judge for ruling. If the motion is granted Calendar 
staff will take the trial off the docket and handle other administrative 
matters in connection with the docket change. Calendar staff will then 
communicate to the assigned JA and Judge the need to schedule a new 
trial or hearing date. The assigned judge and JA will then reset the trial or 
hearing.  

c. When a defendant fails to appear at an evidentiary hearing before an 
assigned judge and then subsequently appears at Jail Arraignments the 
judge at Jail Arraignments will schedule the matter for a fail safe 
appearance in Duty Court 3 weeks out and the JA in Jail Arraignments will 
notify the assigned JA that the case must be reset for evidentiary hearing. 
When the assigned JA resets the evidentiary hearing she will remove the 
Duty Court date from the docket.  

9. Assigned Cases on Hearings Docket: the hearings docket will have one or 
more times available for a judge to schedule his/her assigned case hearings. 
Calendar staff will not schedule unassigned hearings during this time. See 
Appendix C. 

10. Judges are responsible for their own dockets. They need to actively manage 
them. They are not to be wholly delegated to the JA. The JA is there to assist. 

11. Judges vacation dates provided to the Docket Manager on or before August 1 of 
each year for the following year will be guaranteed unless all judges ask for the 
same day for vacation. Once the docket grid is published in August judges must 
either take vacation days during their own Judge’s Docket or they must arrange 
with another judge to swap out a duty or hearings day.  

12. Each Judge/JA must provide the Docket Manager with a list of available dates for 
settlement conferences, sentencing times and ERC’s to be used in Duty Court. 
Some of those times must be within 2 weeks of the Duty Court date if possible 
and some may be further out. This list must be refreshed each week – it is due to 
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Evelyn no later than 1:30 PM each Friday. To start out each judge must provide 
at least a dozen such dates and times for use in Duty court. 

13.  The assignments of days for each judge that are designated for hearings and 
trial have already been set for 2014. A judge can change those designations on 
the Judge’s Docket for the remainder of 2014 but will need to reset matters 
already set to make that work. Beginning in 2015 the judge will designate all of 
the Judge’s Docket as either trial days or hearings days and will designate which 
trial days are jury and which are FC or bench trials. The calendar staff need to 
know which days are potential jury trial days.  

Case Assignments – All Case Types 

 
1. All cases at issue shall be assigned to a judge once they are issue as 

described in this document except for the following:  

a. Mental Commitment Hearings 

b. FED Cases 

c. Small Claims Cases 

2. Ordinary cases will be assigned as set forth in each case type section below. 

3. Murder cases will be assigned by the Presiding Judge on a rotating basis.   

Setting and Re-setting Trials and Hearings – all case types  

1. Trials will be initially set pursuant to the procedures below under each case type. 
If a trial must be continued or reset, regardless of case type, it shall be done in 
the following manner: 

a. The judge shall direct his/her Judicial Assistant on the procedure(s) 
he/she prefers for the resetting of trials. The may be done in open court, 
by conference call or by email communications. (Amended 05.01.14) 

Criminal: 

 
1. Criminal Duty Docket: Cases will be assigned to the Criminal Duty Docket in 

the following manner: 

1. Criminal cases set for the Early Resolution Conference (ERC) out of Jail 
Arraignments and Walk-In Arraignments will be scheduled on the Monday 
Criminal Duty Docket as set forth in the Criminal Case Flow Management 
Plan.  
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1. At the ERC the court will confer with counsel and determine if 
more time is needed and whether to set the matter for a Final 
Resolution Conference, Plea/Sentence Date or Settlement 
Conference on the Duty Calendar as set forth in the Criminal 
Case Flow Management Plan. 

a. If counsel at the ERC in duty court advise the court 
that resolution short of trial is not likely in the case the 
duty judge may assign the case to a judge. 

2. At the Second Resolution Conference in duty court if the case 
does not resolve it is assigned to a judge and set for a RC with 
that judge.  

3. At the Early Resolution Conference with an assigned judge it 
may be set for a settlement conference, an FRC, or set for trial. 
The duty judge may set the matter for settlement conference 
with another judge. Whether or not the Duty judge sets a 
settlement conference the Duty judge shall schedule an ERC 
with the assigned judge as soon as possible after the settlement 
conference. 

4. See additional rules and policies in the Criminal Case Flow 
Management Plan. 

2. All case management in criminal cases shall be pursuant to the 
Differential Case Management principle in Appendix A. 

3. Judge Assignment: Once a case is assigned to a judge that judge and 
his/her JA will handle all calendaring of that case. Once a case is 
assigned to a judge all court events including release hearings, release 
revocation hearings, pre trial hearings, trials, sentencings and probation 
violation hearings will be before the assigned judge unless the judge is 
unavailable for a substantial period of time and a legal deadline forces the 
matter to be set.  

4. Sentencings:  

i. Sentencings for unassigned criminal cases will be conducted at the 
time of plea, elsewhere on the Monday Criminal Duty Docket, and 
during available times on the Hearings and Duty Docket.  

ii. Sentencings for assigned criminal cases will be conducted during 
the assigned Judge’s Docket or when that judge is the Hearings 
judge. 
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iii. Probation Violation Sentencings will be scheduled with the 
assigned judge. If no judge is assigned an assignment will be 
made. 

iv. In the event that a person appears on two or more criminal cases 
which are assigned to different judges the most serious case 
assignment will control. The case will be set for a single 
appearance with the judge assigned to the most serious case and 
that judge will hear the probation violation and sentencing hearing 
on all pending cases.  

5. Out of Court Docket Changes: in criminal cases once a case is assigned 
to a judge the case may be set for a resolution conference outside the 
courtroom by email subject to the direction and policies of the judge to 
whom it is assigned.  Unless the assigned judge directs otherwise cases 
assigned to a judge and those not assigned to a judge may be scheduled 
for a settlement conference during duty court or by the attorneys via email 
and then the case will return to the assigned judge once the settlement 
conference is completed.      

i. For cases not assigned to a judge and due to come up on the 
Duty Docket counsel may email court staff and request a judge 
assignment and an ERC setting when counsel are sure that the 
case will not resolve on the Duty Docket. 

6. Jail Arraignments 

i. When preparing jail files staff will review cases to determine if they 
are already assigned to a judge.  

ii. During jail arraignments  for any case assigned to a judge the next 
appearance will be set out 3 weeks on the Duty docket as a fail-
safe and the jail arraignment clerk will notify the assigned judge’s 
JA of the need to set a PV hearing or ERC on that judges docket. 
When the JA sets the hearing/ERC in front of the assigned judge 
she will cancel the fail-safe appearance on the Duty docket. 

iii. When a case is not assigned to a judge it shall be set for an ERC 
on the Duty Docket as follows: 

Case Type In Custody – ERC set on 
Duty Docket: 

Out of Custody – ERC 
set on Duty Docket: 

Probation Violation: Stand 
Alone 

Next Available Monday 2 weeks out 

Domestic Violence Case Not less than 7 days out 2 weeks out 

All other cases 2 weeks out 3 weeks out 
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2. Cases are assigned to a judge in the following manner (except murder cases):  
 

1. Court staff will use the “wheel” in Odyssey to randomly assign cases to 
judges. 

2. In custody and out of custody cases will be set on the assigned judge’s 
docket from Duty Court. Each judge will supply the Calendar Staff each 
week with a number of dates for sentencings and for ERC’s on the judge’s 
docket for use in Duty Court. (Amended 05.01.14) except as set forth in 
section 2.3 below: 

3. Duty Court: In Custody Cases: when an in-custody case appears on the 
Duty Docket the court will inquire whether one more appearance in duty 
court is likely to resolve the case; if counsel advise it is likely the matter 
will be set over to one more duty court appearance; if counsel report one 
more appearance is not likely to resolve the case the case will be 
assigned to a judge promptly;  

4. If the in custody case needs to be set for a settlement conference this will 
be done on the Friday Criminal Duty docket at times designated for that 
purpose as soon as possible; if the case does not resolve at the 
settlement conference it will be assigned to a judge for FRC and trial. 

5. If the case needs to be set for trial from Duty Court: 

i. Duty Court staff will email the assigned judge and JA and inform 
them that an in custody case has been assigned to them; counsel 
will also email the judge requesting immediate trial setting.  

ii. The judge and/or Judicial Assistant will then communicate by email 
with the attorneys to set a trial date.  

iii. Attorneys will be required to submit a Trial Setting Checklist to the 
judge promptly after assignment to assist in setting trial (See 
Appendix B). The assigned judge will then set the trial date and 
send counsel a Criminal Pre Trial Order (See Appendix A). The 
setting of trial in these cases will be done at the ERC. This rule 
applies only to in custody cases (prison or jail) and will not apply if 
the defendant waives his 60 days or fails to assert his 90 days.  

iv. Nothing herein prevents defense counsel from emailing the court’s 
calendar staff and ask for assignment of a judge and an 
accelerated ERC setting; in such a case the next Duty Court date 
will be cancelled, the case will be assigned to a judge and the 
calendar staff will then email the judge and JA and ask for a quick 
ERC set. 
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6. Domestic violence cases will be assigned to a judge on the first 
appearance in Duty Court unless the case resolves on that appearance. 
The court will strive to maintain the 45 day trial deadline.  

7. The Drug Treatment Court (DTC) and Measure 57 Drug Court (M57) will 
be conducted on Monday afternoons and are assigned to Judge McHill. 
Judge Murphy is back up. Judge McHill will preside on all Mondays unless 
he is unavailable. 

Juvenile Delinquency: 

 
1. We will continue to conduct all initial appearances, pre trial conferences, 

dispositions and other short hearings on Thursday afternoons from 1:15 – 4:00 
pm.  

2. The Juvenile Accountability Court (JAC) Court will meet on the Delinquency 
Docket at 4:00 PM. 

3. All juvenile delinquency cases are assigned to the primary delinquency judge. 
The primary delinquency judge will set all delinquency trials on his trial docket. If 
he has a conflict he will assign the trial or hearing to the backup judge. 

4. The Delinquency Judge will hear all contested matters including delinquency fact 
finding trials unless there is a conflict.  

Juvenile Dependency: 

 
1. All initial appearances, pre trial conferences, disposition hearings, review 

hearings and permanency hearings will be set on the Friday Afternoon 
Dependency Docket between 1:15 and 5:00 pm as is done now.  

2. All juvenile dependency cases will be assigned to one of the two dependency 
judges. At present they are Judges Novotny and Murphy. 

3. The Juvenile Dependency Friday docket will be assigned to the two dependency 
judges who will split the assignment of cases.  

a. Judge Murphy will preside at FTC with Judge Novotny as back up.  

b. The judges will set all contested permanency hearings and jurisdiction 
trials on their respective trial dockets. 

c. Termination of Parental Rights cases will be set on the Friday docket for 
an Initial Appearance, and either a Resolution Conference or Settlement 
Conference. If the case is not resolved by the Final Resolution Conference 
or Settlement Conference the matter will be assigned to a judge for trial. 
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The assigned trial judge will then conduct a Pre Trial Conference to set 
the trial followed by a Readiness Conference prior to trial.  

d. The assignment of TPR cases to the five judges will be done with a 
rotating list maintained by the dependency judges.  

e. The juvenile dependency docket will be administered pursuant to a 
Differential Case Management plan adopted in consultation with the 
Juvenile Dependency Workgroup. 

Domestic Relations: 

1. All domestic relations cases will be assigned when the answer is filed. 
Assignments will be made by the Domestic Relations Records Clerk on a rotating 
basis as follows: 
 

a. 20% each to every judge;  

b. All domestic relations cases bundled with a juvenile dependency case to 
be assigned to the judge to whom the bundle or juvenile dependency cast 
is assigned. This is in addition to the 20% assigned in a. above.  

c. If a dependency case is filed after a domestic relations case is assigned to 
a judge the domestic relations case will be transferred to the assigned 
dependency judge.  

2. The assigned judge will set an Early Resolution Conference (ERC) in accordance 
with the adopted Domestic Relations Case Flow Management Plan.  
 

3. The assigned judge will then conduct such Second or Subsequent Resolution 
Conferences as needed and either conduct a settlement conference or schedule 
it in front of another judge as the parties request. The assigned judge will also set 
the matter for trial when needed using the Final Resolution Conference (FRC) 
order.  

 
4. Except as described in paragraph 5 below, the assigned judge will hear all post-

judgment proceedings on the case.  
 

5. When the assigned judge is unavailable during any statutory period of time when 
the hearing must be held the hearing may be scheduled with another available 
judge or on the duty docket. When possible the assigned judge will be consulted 
on this decision. 

 
6. Domestic relations cases will be managed pursuant to the Differential Case 

Management principles set forth in Appendix A to this document.  
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General Civil: 

 
1. Civil cases will be administered by the primary civil judge until they are at issue. 

(Once an answer or motion has been filed by one or more responding parties, 
but in any event not more than 90 days after the case is filed) Once the case is at 
issue it will be assigned to a judge. Each judge will receive one fifth of all cases. 
The civil records clerk will maintain a rotating list of judges for these 
assignments.  

2. Complex civil cases will be assigned to all judges once they are deemed 
complex according to the schedule set forth above in the section named Case 
Assignments – All Case Types. 

3. Settlement Conferences: as a matter of policy in Linn County settlement 
conferences are presumptively set for all civil cases unless the parties opt out. 
Unless the parties waive all objection settlement conferences will be set by a 
judge other than the assigned judge.  

4. Civil cases will be managed pursuant to the Civil Case Flow Management Plan.  

Civil Commitments: 

 

1. Civil commitment hearings will be scheduled on the Hearings Docket for 1 hour. 
They will not be assigned to a judge. 

 

FEDs and Small Claims: 

 

1. Court trials of less than 2 hours will be scheduled by the calendar clerk on the 
Hearings Docket. If the trial will require more than 2 hours the case will be 
assigned to a judge (in equal rotation) for a Resolution Conference and then for 
trial from that RC.  

a. As a general rule non jury FED trials will be set for one hour or less. Jury 
trials will be set for half a day. 

b. As a general rule Small Claims cases will be set for 60 minutes. All Small 
Claims cases will be offered optional mediation before setting for trial.  

 

FAPA, Elder and Disabled Abuse, Stalking Orders: 

 
1. The initial appearance will be scheduled on the duty calendar. Hearings on 

objections or modifications to an order will be scheduled with the judge that 
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issued the order. If the judge that issued the order is not available, the central 
calendar clerk will schedule the hearing on the duty calendar.  
 

2. The duty judge will review all requested stalking orders. Objections to stalking 
orders will be scheduled with the judge that issued the order. 

 

Protective Proceedings: 

 
1. All probate, guardianship and conservatorship cases will be managed by the 

primary probate judge unless they become contested. Once contested they will 
be assigned to a judge in equal rotation for all pre-trial matters and trial.  

2. Protective proceedings will be managed pursuant to the Differential Case 
Management principles set forth in Appendix A to this document. 

 

Administrative Assignments for Judges 

 
The administrative assignments for judges are as follows: 
Duties: Bispham Delsman McHill Novotny Murphy 

Criminal 
Administration 

  Back Up  Primary 

Domestic 
Relations 
Administration 

Primary Back Up    

Civil Admin.1  Back Up Primary   

Probate  Primary Back up   

Juvenile Del    Primary Back up 

Juvenile Dep    Back Up Primary 

Adoptions Back Up    Primary 

Adult Drug 
Court 

  Primary   Back up 

Family 
Treatment 
Court 

   Back Up Primary 

PJ Admin. Back Up    Primary 

JAC Court    Primary Back up 

DV Court Primary    Back up 

 
 
 

                                                           
1
 Civil includes small claims, FED, and other civil categories not listed. 



Linn County Docket Revision Plan 2016-1 – January 1, 2016 Page 17 
 

By Judge:  

Duties: PRIMARY BACK UP 

Criminal 
Administration 

DRM TAM 

Domestic 
Relations 
Administration 

CRB DED 

Civil Admin.2 TAM DED 

Probate DED TAM 

Juvenile Del DLN DRM 

Juvenile Dep DRM DLN 

Adoptions DRM CRB 

Adult Drug 
Court 

TAM DRM 

Family 
Treatment 
Court 

DRM DLN 

PJ Admin. DRM CRB 

JAC Court DLN DRM 

DV Court CRB DRM 

 

 

Revised:  08.21.15 

Approved: 08.21.15 

Effective: 09.01.15 

 

Return to Chapter of Contents 

 

                                                           
2
 Civil includes small claims, FED, and other civil categories not listed. 
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Appendix A - Differentiated Case Management System 

 

 

Principles of Sound Differential Case Management 

 

Following are the basic principles that underlie sound case management practice: 

 

1. The Court is responsible for managing the docket and supervising case progress. 

 

2. From the commencement of litigation to its resolution, whether by trial or settlement, any 

elapsed time other than reasonably required for pleadings, discovery and court events is 

unacceptable and should be eliminated. ABA Standard 2.50 on Court Delay Reduction 

 

3. To enable just and efficient resolution of cases, the court, not the lawyers or litigants, 

should control the pace of litigation. ABA Standard 2.50 on Court Delay Reduction 

 

4. A strong judicial commitment is essential to reducing delay and, once achieved, 

maintaining a current docket. ABA Standard 2.50 on Court Delay Reduction 

 

5. Oregon Standards of Timely Disposition in Oregon Circuit Courts, adopted and approved 

May 1, 1990 including amendments adopted January 15, 1998: 

 

a. General Civil: 90% of all civil cases should be resolved within 12 months of 

filing; 98% within 18 months of filing and the reminder within 24 months of 

filing. 

 

b. Domestic Relations: 90% of all domestic relations matters should be resolved 

within 9 months of filing and 100% within one year except for those cases 

requiring continued review.  

 

c. Summary Civil: Small claims, Landlord-Tenant and Replevin actions should be 

resolved within 75 days of filing. 

 

d. Criminal:  

i. Felony: 90% of all felony cases should be resolved by plea, conviction at 

trial or dismissal within 120 days from arraignment; 98% within 180 days; 

and 100% within one year except in such cases where periodic reviews are 

required. 

 

ii. Misdemanor: 90% of all misdemeanor cases should be resolved by plea, 

conviction at trial or dismissal within 90 days of arraignment; 98% within 

180 days and 100% within one year, except for those cases where periodic 

reviews are required.  
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iii. Persons in Pre Trial Custody: persons detained should have priority for 

trial.  

 

The 4 Fundamental Elements of Caseflow Management:  

 

1. Early court intervention and early dispositions in appropriate cases is critical. 

2. Setting firm trial dates is critical. 

3. Controlling continuances and avoiding backlogs is critical. 

4. Every court event or appearance should take a genuine step toward resolution of the case; 

there never should be a court appearance where nothing is achieved other than a set-over. 

 

Elements of Differential Case Management (DCFM) 

 

8. Early case screening for complexity based on established criteria. 

9. Assignment of cases to unique processing tracks based on the screening 

assessment. 

10. Differential court management procedures for each track. 

11. Variety of case assignment systems, best suited to each track.  

 

During the summer and early autumn of 2013 we will need to establish the differential case 

management systems for each case type except for Juvenile dependency in that it has been done 

for that type. 

 

Once those DCFM systems are established they will be added into this document. 

See Appendix E for the Criminal Case Flow Differentiated Case Management System.  

 

 

 

 

Return to Chapter of Contents 
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Appendix B - Master Settlement Conference Docket 
 
 

 Monday Tuesday  Wednesday Thursday Friday 

8:30 Civil  Civil Dom Rel Criminal 

9:00 Dom Rel  Dom Rel Dependency Delinquency 

9:30     Dependency 

10:00      

10:30      

11:00      

11:30      

12:00 Lunch Lunch Lunch Lunch Lunch 

1:15 Civil  Civil Criminal Dom Rel 

1:30 Dom Rel  Dom Rel Dom Rel Criminal 

2:00      

2:30      

3:00      

3:30      

4:00      

4:30      

 
Settlement conferences are set only on certain days of the month as the calendar allows. The chart 
above shows what types of settlement conferences will be held based on the day the settlement 
conferences fall on. There is never more than one full day of settlement conferences in a week.  
 
Settlement conferences are set in 30 minute increments. When counsel specifies or the judge directs a 
specific time will be allowed. Absent request and default times for settlement conferences are: 
 
Criminal and Juvenile Delinquency: 30 minutes 
Civil and Probate: 2 hours 
Domestic Relations (Property Only): 1 hour 
Domestic Relations (Child Issues): 2 hours 
Juvenile Dependency: 3 per hour; 2 set at first half hour; one more set during second half hour 
 
Effective: 09.01.2013 
Revised: 

Return to Chapter of Contents 
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Appendix C - Master HEARINGS Docket 
 
 

Monday / Tuesday/Wednesday / Friday: 

 

Time: Set by Calendar Staff Set by Judicial 

Assistant/Judge 

8:30-9:00 Unassigned Hearings  

9:00-9:30 Abuse Prevention  

9:30-12:00  Hearings  

1:15-1:30 Landlord Tenant  

1:30-2:30 Unassigned Hearings  

2:30-3:30 Shelter/Detention  

3:30-5:00 Jail Arraignments  

 

Thursday: 

 

Time: Set by Calendar Staff Set by Judicial 

Assistant/Judge 

8:30-9:00 Unassigned Hearings  

9:00-9:30 Abuse Prevention  

9:30-10:15 Traffic Trials  

10:30-11:30 Juvenile Settlement 

Conferences 

 

11:30-12:00 Juvenile Trial Readiness  

1:15-1:30 Landlord Tenant  

1:30-1:45 Show Cause  

1:45-2:30 Unassigned Hearings  

2:30-3:30 Shelter/Detention  

3:30-5:00 Jail Arraignments  
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Even though Shelter/Detention may not take the whole hour we reserve one full 

hour in case it does.  

 
 
Effective:  06.02.14 
Revised: 05.01.14 

Return to Chapter of Contents 
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Appendix D - Master DUTY Docket 
 
 

 Monday Tuesday  Wednesday Thursday Friday 

8:30 In custody Sentencing Sentencing Sentencing Open 

9:00 In custody    Sentencings 

9:30 In custody    Sentencings 

10:00 In custody    Sentencings 

10:30 In custody    Sentencings 

11:00 In custody     

11:30 In custody     

12:00 Lunch Lunch Lunch Lunch Lunch 

1:15 Out of Custody  Walk In Arrgn 
DUII Arrgnmt 

 Sentencings 

1:30 Out of Custody  ↓  Sentencings 

2:00 Out of Custody  ↓  Sentencings 

2:30 Out of Custody  ↓  Sentencings 

3:00 Out of Custody  ↓  Sentencings 

3:30 Out of Custody  ↓  Sentencings 

4:00 Out of Custody  ↓  Sentencings 

4:30 Open     

 
The open times are available to schedule hearings both for unassigned cases and for hearings for the 
assigned judge.  In custody on Monday includes all cases involving retained and appointed attorneys. 
The Out of Custody includes retained and appointed cases.  
 
Effective: 09.01.2013 
Revised: 06.02.14 

Return to Chapter of Contents 


