LANE COUNTY CIRCUIT COURT
125 E. 8TH AVE
EUGENE, OREGON 97401

[bookmark: _GoBack]Request copies of court documents by submitting the following information to lanecopyrequest@ojd.state.or.us
	Today’s Date:


	Case Number:
Or Name and Date of birth (required if case number is unknown)

	Parties Names:

	Description of Document:

	Date of Document:

	Notes:

	Requestor Name:

	Mailing Address:

	Email Address:

	Telephone Number:

	Are you requesting certified copies?     YES  or   NO

	What delivery method would you like us to use?   
1) Pick up copies at the Courthouse.
2) Have the court send copies to you by a delivery service such as US Postal Mail, Fed Ex or UPS (You must provide an envelope to the court if you choose this option).

	Copies (.25 cents per page)   
	$

	Certified ($5.00)/Exemplified ($10.00)
	$

	Postage ($1.00 for 1-4 pages; $1.60 for 5-9 pages; additional groups of 4 will add an additional .25 cents)
	$

	Shipping and Handling – To be determined
	$

	
	

	TOTAL
	$




	

	Payment can be made in person, by mail or over the phone at 541-682-7694. If you are mailing in a check and the number of pages are unknown at the time of the request prepare the check by writing “Not to exceed XX amount of dollars” (i.e., 10.00). Make checks out to Lane County Circuit Court. If you wish to pay over the phone we will need a valid Visa, Mastercard or Discover with YOUR name on it. You will receive a receipt to confirm total charges. Copies will not be available for pick up or be placed in the mail until payment is received.



