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FROM: Rick Barron
Presiding Judge
RE: Guidelines for Investigation Billings

To obtain reimbursement private investigators must comply with ORS 135.055 and the
Indigent Defense Compensation Policies and Procedures, Case Expense
Guidelines, Sections 5.4 through 5.6 for investigation expenses.

Under these sections, an investigator must properly fill out the Indigent Defense
Provider's Fee Statement/Certification with specificity in order to be reimbursed for their
expenses. A detailed original billing invoice must be submitted along with the Fee
Statement and a copy of the court order or administrative authorization to the Indigent
Defense Office.

The original billing invoice must have detailed documentation supporting the total time
and expenses billed on the fee statement. This supporting documentation must include
the following:

a. Investigative hours (INVF) must list the date, detailed description of
services and the exact amount of time expended in one-tenth increments.

b. Mileage (TRAVI) must list the date of travel, general location (e.g., SE
Division to NW Kearney) and the total number of miles traveled.

&, Expenses (OTHRI) must list the date of the expense, type of expense,
amount, and the original receipt when applicable.

It will no longer be permissible to submit an investigator bill that has the following:

a. Grouping all types of investigation expenses with a single time notation.
Instead, each type of investigation expense must correspond to specific
time, amount and date.



b. Investigator invoice coding that reflects different types of investigative
work but does not separate the time allotted to each task. For example,
invoices which do not specify which witness was interviewed are not
acceptable. Instead, each witness interviewed should correspond to the
actual time spent. Confidentiality can be protected by listing each witness
as: Witness 1, Witness 2, etc.

4 Requesting reimbursement for travel time and mileage where the
investigator's home or office is outside Coos County. (Travel time and
mileage for these investigators will accrue from the investigator’s first
appointment to the last appointment of the day.)

d. Investigative time rounded off to the nearest hour amount.

(See generally, Defense cost Section 3, Instructions for Fee
Statement/Certification form exhibit 1, Indigent Defense Compensation Policies
and Procedure.)

In essence, the provider’s fee statement and invoice must correspond to the
investigator’s personal time log. The Indigent Defense Office can provide instruction
on how proper investigation billing should be done.

Whatever temporary inconvenience this may cause, will in the future save processing
time for investigative reimbursement and will insure the integrity of the Indigent
Defense procedures.

Therefore, pursuant to ORS 135.055(6)(a) and the Indigent Defense Compensation
Policies and Procedures promulgated by the State Court Administrator, in which the
court can establish guidelines for investigator billing procedures, it is ordered these
procedures become effective immediately.

IT IS SO ORDERED this _A4 #«day of May, 1998.
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Rick Barron, Presiding Judge
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