
Civil Stalking Procedure for Courtroom Clerks 

The procedure is for civil stalking orders, not citation originated stalking orders

1. At the initial appearance at ex-parte, if the judge grants the temporary civil
stalking order, the judge will give the petitioner a new court date for both parties
to appear.  Prior to the hearing the courtroom clerk should call Natalie and get a
docket time slot of one hour, similar to how we docket FED’s.  The date and time
should be entered on the notice attached to the front of the file before the papers
leave the courtroom (Form B).

2. During the hearing, the judge may decide more time is needed for the hearing. 
The courtroom clerk will call Natalie from the courtroom for a different time slot.

3. After the hearing, the courtroom clerk will bring the paperwork and the petitioner
downstairs to the TCA’s office so the counter clerk can make the copies for the
petitioner to take to the jail for service.  The order is not effective until it has been
served.   

Note: There are two stalking orders in a civil case.  The first order is a temporary order
which will go away when the final order is entered.  The second order is a 
permanent order unless the judge specifies some shorter period.  The order form
will be attached to the front of the file by the counter clerks.  If for some reason, it
is not attached, please make sure the order contains the no contact information
on number 4 of electronic communications.  This form was revised on 12/22/03. 
If you have an older form dated 9/9/02, you should destroy that form and replace
it with the attached form on your e-mail.  Or, you can go to the statewide form
index, where the latest statewide forms are always available.      


	Page 1

